
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code:   

Superintendent:   

Address of SFA:  City:  Zip Code:  _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in:              Compliance Noncompliance 

Review Month:_______________________ Date of Review: _______________________ Date Review Closed: _______________________ 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating Sites Reviewed:   

List schools reviewed for the following CNP: 

National School Lunch Program (NSLP):    

School Breakfast Program (SBP): 

After-School Snack Program (ASSP):    

Special Milk Program (SMP):   

Fresh Fruit and Vegetable Program (FFVP):    

Seamless Summer Food Program (SSFP):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations (Indicate area of violation) 

Maintenance of the Nonprofit Paid Lunch Equity 

Revenue from Nonprogram Foods Indirect Costs 

General Area Violations  

If applicable, mark appropriate boxes: 

Recalculation required 

Fiscal Action Workbook completed 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 
Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 
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Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.68[k]):   

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[K][1]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i]) discussing the AR Review findings on:   

with   (Name and Title of School Representative) 

CNP Consultant(s):   

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in  
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public uponrequest. 

Signature of School Representative Date 

Date Review Summary Was PubliclyPosted: 
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	Oklahoma State Department of Education (SDE) Child Nutrition Programs (CNP) ADMINISTRATIVE REVIEW (AR) SUMMARY
	Comments/Recommendations:
	Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies to report the final results of the AR to the public in an accessible, easily understood manner in  accordance with the guidelines promulgated by the Se...


	Name of School Food Authority SFA: Marlow PS
	County DistrictCode: 69-I003
	Superintendent: George Coffman
	Address of SFA: 407 W. Seminole
	City: Marlow
	Zip Code: 73055
	Consultants Conducting Review: Fondi Hayes
	Review Month: January 
	Date of Review: 2/25-3/1/2019
	Date ReviewClosed: pending
	Number of Schoolsin SFA: 3
	Number of Schools Reviewed: 1
	Number of Eating Sites Reviewed: 1
	National School Lunch Program NSLP 1: Marlow HS
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1: Marlow HS
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP: 
	Special Milk Program SMP: 
	Fresh Fruit and VegetableProgram FFVP: 
	Seamless Summer FoodProgram SSFP: 
	Findings Details: Certification and Benefit Issuance - 7 CFR 246.6
Sect II Meal Access & Reimbursement
Requirement:  All applications must be correctly approved
Findings:  # 126 Two applications including seven students were not correctly approved.  See SFA 1 & SFA 2

Corrective Action Required:  The District will provide copies of letters of adverse action sent to parents and the benefit issuance documentation (roster) for March showing benefit issuance has been corrected. See SFA-1 and SFA-2. No fiscal action was required , less than 1% error rate.

Certification and Benefit Issuance - 7 CFR 246.6
Requirement: Benefits must be issued correctly to point of service from eligibility documentation.
Findings: #127 Due to SFA errors, benefits were not issued correctly and therefore the point of service documents reflect an incorrect eligibility status for four total students. See SFA-1 and SFA-2. No fiscal action was required, only 1 % error rate.

Corrective Action Required: The District will provide benefit issuance documentation (roster) for March showing that the student eligibility status has been updated correctly based on adverse action.

Verification - 7 CFR 245.6 (a)
Requirement:  The district must select the required number of applications needed for verification, no more or no less.
Findings: #209 The district verified six applications, instead of five as required based on the number of applications received on Oct. 1, 2018 when using the error prone method.

Corrective Action Required:  Technical assistance was provided regarding verification requirements and how to determine the correct percentage of applications to verify.  The District will follow these guidelines next year, therefore no additional corrective action is required. 
	Findings Details_2: 
	Findings Details_3: Resource Management- Adult Meals 782-5 Rev. 1
Requirement:  Adult meals should be priced sufficiently to cover the cost of the meal, or priced so that the adult payment in combination with revenues from other sources such as a fringe benefit through payroll or other non-federal contributions will be sufficient to cover the cost. 
Findings: The district was not charging full price for adult meals. The district did not cover the differential in the amount charged for adult meals and the cost to make a meal with non-federal funds last year and has not paid anything this year for the difference in adult meal prices.
Corrective Action Required: The district will provide documentation to the consultant showing the number of adult meals served year to date and provide verification of a bill paid with the non-federal funds showing they have covered the difference in what they charge and the cost of the meal per schedule B for this year. Technical assistance was provided regarding the pricing of adult meals.

Resource Management- Revenue from Non-program foods 7 CFR 210.14(f)
Requirement: Revenues received from non-program foods must equal or exceed non-program food cost.
Findings: The district was not charging enough for adult meals and the USDA non-program food tool was required to verify that the revenues deposited from the general fund for non-program  foods (adult meals) exceeded the non-program food cost for last year. 
Corrective Action Required:  Using the  USDA non-program food tool found in the comprehensive resource management module, revenue and expenditure reports from last year, and the number of adult meals served last year, it was verified that the district's non-program food revenue did not exceed their non-program food costs.  Technical assistance was provided on how to use the USDA non-program food tool yearly to verify ratios of food costs and expenditures. They will use this going forward. No additional corrective action is required at this time.

Local Wellness Policy- 7 CFR 210.30
Requirement- The local School Wellness Policy must contain all components as set forth by the Healthy Hunger Free Kids Act, including standards for all foods and beverages sold to students on campus, including Smart Snacks and Exempt Fundraisers which do not meet Smart Snack standards, and the Wellness Policy must be assessed and the assessment made available to stakeholders.
Finding- The district wellness policy does not include all current guidelines including food sale policies for exempt fundraisers, and the district is selling them. There has not been an assessment of the Wellness policy and an assessment has not been made available to Stakeholders.
Corrective Action Required - Technical assistance was provided. The district will update it's current policy to include all new USDA guidelines, add the standards for exempt fundraisers to their current policy, and have it board approved. An assessment will be completed on the new policy.  The new board approved wellness policy and the assessment will be sent to the consultant for review as well as a copy of the minutes from the meeting where the assessment was completed as corrective action.
 
Food Safety , Storage, Buy American - CFR 210.13
Requirement: District must have a Food Safety Plan per site and implement the Standard Operating Procedures as written.
Findings: # 1400, 1404, 1407. The District does not have a Food Safety plan specific to the High School is not implementing their current Standard Operating procedures as written.
Corrective Action Required- District must have a Food Safety Plan for the High School and update Standard Operating Procedures to reflect current practices.  They must implement the SOP's as written.  A copy of the updated HS SOP's  will be sent to consultant for verification.


	Findings Details_4: 
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: The off-site assessment  completed by the district said that the district was not in compliance with it's paid lunch equity tool, however, when I arrived on-site, the new director produced a waiver from our office based on last year's revenue and expenditure reports for January 31,2018 which granted them an exemption from USDA from raising paid lunch prices. Therefore, since the district did not answer the paid lunch equity questions correctly on their off-site portion of the resource management module, and they were actually in compliance, the comprehensive resource management tool was not completed in the area of paid lunch equity.  A copy of the waiver is in the consultant's file. 

During the review process it was discovered that the district does not have an unpaid meal charge policy.  Technical Assistance was provided regarding the requirement as of July 1, 2017 and where to locate resources for developing the policy.  The district will develop a policy, have it board approved and a copy of the unpaid meal charge policy will be given to the consultant as corrective action.  
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