
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code:   

Superintendent:   

Address of SFA:  City:  Zip Code:  _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in:              Compliance Noncompliance 

Review Month:_______________________ Date of Review: _______________________ Date Review Closed: _______________________ 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating Sites Reviewed:   

List schools reviewed for the following CNP: 

National School Lunch Program (NSLP):    

School Breakfast Program (SBP): 

After-School Snack Program (ASSP):    

Special Milk Program (SMP):   

Fresh Fruit and Vegetable Program (FFVP):    

Seamless Summer Food Program (SSO):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations (Indicate area of violation) 

Maintenance of the Nonprofit Paid Lunch Equity 

Revenue from Nonprogram Foods Indirect Costs 

General Area Violations  

If applicable, mark appropriate boxes: 

Recalculation required 

Fiscal Action Workbook completed 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 

C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 
Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 

Page 4 



Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.18[i][2]):   

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[j][2]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i][2]) discussing the AR Review findings on:   

with   (Name and Title of School Representative) 

CNP Consultant(s):   

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in  
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Signature of School Representative Date 

Date Review Summary Was PubliclyPosted: 
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	Oklahoma State Department of Education (SDE) Child Nutrition Programs (CNP) ADMINISTRATIVE REVIEW (AR) SUMMARY
	Comments/Recommendations:
	Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies to report the final results of the AR to the public in an accessible, easily understood manner in  accordance with the guidelines promulgated by the Se...

	Blank Page
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	Name of School Food Authority SFA: Woodland Public School
	County DistrictCode: 57-I090
	Superintendent: Chad Wilson
	Address of SFA: 100 N. 6th Street
	City: Fairfax
	Zip Code: 74637
	Consultants Conducting Review: K. Scholing
	Review Month: Feb. 2022
	Date of Review: 3/28/22&4/4/22
	Date ReviewClosed: pending
	Number of Schoolsin SFA: 3
	Number of Schools Reviewed: 1
	Number of Eating Sites Reviewed: 1
	National School Lunch Program NSLP 1: Woodland Upper Elementary School (6-8)
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1: Woodland Upper Elementary School (6-8)
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP: N/A
	Special Milk Program SMP: N/A
	Fresh Fruit and VegetableProgram FFVP: N/A
	Seamless Summer FoodProgram SSFP: Woodland Upper Elementary School
	Findings Details: 
	Findings Details_2: 
	Findings Details_3: Competitive Foods 7 CFR 210.11 & 220.12 
Requirement: #1105&1106. Fundraisers held during the school day must meet Smart Snack requirements or school must observe state-defined limit on fundraisers. 
Findings: A board approved fundraiser exemption policy was not available for review.  Multiple non-smart snack fundraisers have been approved without proper fundraising documentation on file.  This is a reoccurring finding. 
Corrective Action Required: SFA will be required to adopt a fundraiser exemption policy or eliminate non-smart snack compliant fundraisers. A fundraiser exemption form will be completed for any food fundraisers that is not smart snack compliant.  District will be responsible for submitting board approved fundraiser policy.

Professional Standards - 7 CFR 210.31
Requirement: #1212. Any new CN directors hired after July 1, 2015, hiring requirements must be met. 
Finding: Current CN director was hired in an emergency situation.  Hiring requirements were not met. 
Corrective Action Required: SFA will need to request an exemption from the SDE/CN office for not meeting the hiring requirements of current CN director. 

Professional Standards-7 CFR 210.31
Requirement:  Employees outside of the school nutrition program must complete required training hours.
Finding: Teachers and additional support staff, who are being identified as Child Nutrition employees for their responsibilities of overseeing the cafeteria, have not received required Child Nutrition training.
Corrective Action Required: Documentation will be submitted to indicate all non-CN staff have received 4 hours of Child Nutrition professional development.

Additional findings below






	Findings Details_4: 
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: Per SFA's Verification Summary Report, 2 applications were required to be selected for verification.  SFA selected 3 applications for verification.

When field trips are taken and school meals are provided, all components must be given, including milk.  If district chooses to implement offer vs serve during the field trip meals, all components would not be required to be given.  The point of service count needs to take place at the time the meal is distributed to the students.

The public release that was submitted through the CARS application/agreement is not accurate.  Public release was completed by previous CN director who is no longer employed at district.  During the administrative review, current CN director contacted local paper office to validate public release was never submitted.  Current CN director was hired on August 23, 2021.  Public release, attachment E, was submitted on August 4th, 2021 by previous CN director. 


	undefined_29: 6/3/22
	30 days from the date the corrective action must be completed: 7/5/22
	An exit conference was conducted 21018i discussing the AR Reviewfindings on: 4/4/22
	with: Chad Wilson, Superintendent
	CNP Consultants: K. Schoeling
	Date: 
	Date Review Summary Was PubliclyPosted: April 29, 2022
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Revenue from Nonprogram Foods – 7 CFR 210.14(f)
Requirement:  Revenue from Non-Program Foods must meet or exceed expenditures from non-program foods.
Findings:  According to expenditure and revenue reports submitted by the district, the proportion of  non-program food expense is more than the non-program food revenue proportion.  The non-program food revenue proportion must be equal to or greater than  the non-program food expense proportion.  Per the expenditure report provided by the district, $86.28 was coded as food and milk purchased for adults(3155).  Due to the district not charging any staff for meals, food and milk revenue for adults (1730) is zero.  This is a reoccurring finding. 
Corrective Action Required:  The district will need to charge all adults the minimum required amount per schedule B.

SFA On-site Monitoring- 7 CFR 210.8(a)(1) & 7 CFR 201.11 (d)
Requirement:  On-site monitoring review (breakfast and lunch) must be completed by February 1st.  District may request an extension from the state agency.
Finding:  SFA did not complete on-site monitoring reviews by February 1st nor was an extension requested. 
Corrective Action Required: On-site monitoring reviews have been completed.  Corrective action documentation is not required.
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