
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code:   

Superintendent:   

Address of SFA:  City:  Zip Code:  _ 

CN Specialist(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in:              Compliance Noncompliance 

Review Month:_______________________ Date of Review: _______________________ Date Review Closed: _______________________ 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating Sites Reviewed:   

List schools reviewed for the following CNP: 

National School Lunch Program (NSLP):    

School Breakfast Program (SBP): 

After-School Snack Program (ASSP):    

Special Milk Program (SMP):   

Fresh Fruit and Vegetable Program (FFVP):    

Seamless Summer Food Program (SSFP):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations (Indicate area of violation) 

Maintenance of the Nonprofit Paid Lunch Equity 

Revenue from Nonprogram Foods Indirect Costs 

General Area Violations  

If applicable, mark appropriate boxes: 

Recalculation required 

Fiscal Action Workbook completed 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 
Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 
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Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.18[i][2]):   

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[j][2]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i][2]) discussing the AR Review findings on:   

with   (Name and Title of School Representative) 

CNP Specialist(s):   

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in  
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Signature of School Representative Date 

Date Review Summary Was PubliclyPosted: 
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AR Summary – Vici Public Schools  22-I005 
 
Competitive Foods 7 CFR 210.11 & 220.12 
Requirement:  #1104 -1105 Students are able to purchase foods during the school day and products must meet 
requirements. 
Findings:    There are products sold as fundraisers during the day.  Sponsor fundraising forms and Smart Snack 
documentation is not maintained.    
Corrective Action Required:  SFA must submit documentation that food being served meets requirements or written 
statement that food fundraising will not be operating during entire meal service times (including breakfast). 
 
 
Requirement: #1106  Fundraisers held during day observe state defined limit.   
Findings:  There are no exempt fundraiser forms on file or an exempt fundraising policy. 
Corrective Action Required:  SFA will complete an exempt fundraiser form for any food fundraisers that are not 
Smart Snack compliant and will submit a board approved exempt fundraising policy to Regional Specialist. 
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	AR Summary

	Name of School Food Authority SFA: Vici Public School
	County DistrictCode: 22-I005
	Superintendent: Coby Nelson
	Address of SFA: P.O. Box 60
	City: Vici
	Zip Code: 73859
	Consultants Conducting Review: Becky Gilbert
	Review Month: November 2023
	Date of Review: 12/11-13/23
	Date ReviewClosed: Pending
	Number of Schoolsin SFA: 2
	Number of Schools Reviewed: 1
	Number of Eating Sites Reviewed: 1
	National School Lunch Program NSLP 1: Vici High School
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1: Vici High School
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP: NA
	Special Milk Program SMP: NA
	Fresh Fruit and VegetableProgram FFVP: NA
	Seamless Summer FoodProgram SSFP: NA
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
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	Findings Details: 
	Group21: Choice1
	Group22: Choice1
	Group23: Choice1
	Group24: Choice2
	Findings Details_2: Meal Components and Quantities – 7 CFR 210.10 & 220.8
Requirement #410: (a)(b)(c) Planned menu quantities meet meal pattern requirements for review period or supporting documentation to indicate required quantities of food available.
Findings: For the review month of November, there were days where the vegetable, fruit, meat and grain quantity were insufficient.  Not all CN labels or PFS were available to adequately determine meat and grain contribution. Standardized recipes were not used with proper adjustments for increasing quantity prepared and/or change of serving size, or recording quantifiable amounts of components. Technical assistance had been provided during previous visits and during the review.  Grain and vegetable components are a repeat violation so fiscal action will be taken.  See Attachment 1.
Corrective Action:  Submit production records for breakfast and lunch to OSDE Program Specialist with all applicable CN labels, grain ingredient labels, and standardized recipes with changes indicated,  for week of January 15-19, 2024.



	Group25: Choice1
	Group26: Choice1
	Group27: Choice1
	Group28: Choice2
	Findings Details_3: Resource Management:  Maintenance of the Non-Profit Food Service Account – 7 CFR 210.14 & Adult Meals FNS  Instruction 782-5 Rev. 1   
Requirement: #13 All recorded expenses represent an activity/function recognized as reasonable, necessary, allocable and otherwise compliant with the provisions of 2 CFR 200 Subpart E.
Finding: There were expenditures of $1,256.70 expended in FY 23 for food available for adults only. This is an unallowable expense for the SFA.  Technical assistance has been provided in proper coding and understanding of expenses allowable from the SFA.  
Corrective Action Required:  General Fund to reimburse the SFA account by paying a vendor this fiscal year in the amount of $1,256.70 to recover the cost.  SFA must submit General ledger expenditure report indicating these funds have been recovered.

Revenue from Nonprogram Foods – 7 CFR 210.14(f)
Requirement: #9  SFA correctly calculate its nonprogram food ratio and its food cost ratio
Finding: Coding errors of adult food that should have been out of General Fund. Technical assistance has been provided in coding and calculating non-program costs.
Corrective Action Required: None.  Corrective action has taken place for this fiscal year in coding.

Requirement:  #10 SFA’s revenue ratio is less than its food cost ratio.
Finding: District’s expenditure ratio of non-program foods is higher than the ratio of the revenue received from non-program foods.
Corrective Action Required:  None.  Corrective action made while on-site.   Review ala carte milk prices annually.  Ensure proper coding. 

	Findings Details_4: 
	Text18: Resource Management
	Group30: Choice1
	Group32: Choice1
	Group33: Choice1
	Group29: Choice2
	Group99: Choice2
	Group399999999999999999999: Choice1
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: SFA is exempt from PLE requirements due to having a positive balance in their non-profit school food service account as of June 30, 2022.

$600 disregard on fiscal action. 

Purchase low sodium soups, broths, condiments, dressings to reduce sodium levels to stay within nutrient standards.  

SCA Funds (759) are to be expended on products that meet Buy American and are minimally
processed.

PEBT (760) funds are to be used for CNP personnel assisting with PEBT eligibility and/or supplies for conducting PEBT activity.

Use Sponsor Fundraising form to assist with tracking exemptions.  
	undefined_29: January 26,2024
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	An exit conference was conducted 21018i discussing the AR Reviewfindings on: Dec. 13, 2023
	with: Coby Nelson, Supt; Tamy Ramy, Director
	CNP Consultants: Becky Gilbert
	Date: 
	Date Review Summary Was PubliclyPosted: January 8, 2024


