
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code:   

Superintendent:   

Address of SFA:  City:  Zip Code:  _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in:              Compliance Noncompliance 

Review Month:_______________________ Date of Review: _______________________ Date Review Closed: _______________________ 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating Sites Reviewed:   

List schools reviewed for the following CNP: 

National School Lunch Program (NSLP):    

School Breakfast Program (SBP): 

After-School Snack Program (ASSP):    

Special Milk Program (SMP):   

Fresh Fruit and Vegetable Program (FFVP):    

Seamless Summer Food Program (SSO):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations (Indicate area of violation) 

Maintenance of the Nonprofit Paid Lunch Equity 

Revenue from Nonprogram Foods Indirect Costs 

General Area Violations  

If applicable, mark appropriate boxes: 

Recalculation required 

Fiscal Action Workbook completed 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 
Finding(s) Details: 

Page 2 



YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 
Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 
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Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.18[i][2]):   

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[j][2]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i][2]) discussing the AR Review findings on:   

with   (Name and Title of School Representative) 

CNP Consultant(s):   

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in  
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Signature of School Representative Date 

Date Review Summary Was PubliclyPosted: 
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Straight 70-C080 
Administrative Review Continuation 

 
Reporting and Record Keeping - 7 CFR 210.23 (c)  
Requirement: #1500 Reports submitted to the state agency as required. 
Findings:    Although claims had been locked, other records regarding low income, verification 
and procurement documentation are not submitted upon request in a timely manner. The off-site 
administrative review was not completed before the on-site review began. Technical assistance 
was provided on 1/13/22.  Comprehensive Resource Management Review had to be conducted 
as financial information was not obtained as requested in previous e-mails.  The on-site began on 
2/28/22. 
Corrective Action Required:  All reports and documentation must be submitted on time frames as  
designated. 
 
Requirement #1501 & 1503: Records must be completed and retained for 3 years after the claim 
for reimbursement.  
Finding: Production records and claiming information were not readily available. Commodity 
inventory was not tracked from FY 18-November 2021.  From prior technical assistance visits, 
there are months for FY 20 and FY 21 that records were not completed.  This is a repeat 
violation from review of 2015 and 2018.   
Corrective Action Required: SFA must ensure all Child Nutrition Records are being completed 
and stored for 3 prior years and the current year. 
 
 Resource Management: Maintenance of the Non-Profit Food Service Account – 7 CFR 210.14 & 
Adult Meals FNS Instruction 782-5 Rev. 1  
Requirement #3-4: SFA’s Three Months’ Average Expenses was not compliant with the net cash 
resources requirements and spend down plan has not been approved by State Agency.  
Findings: The SFA exceeded the 3 month operating balance and no spend down plan has been 
submitted.  
Corrective Action Required: The SFA must submit a copy of the spend down plan for the use of the 
excess funds of $7,396.03 to the State Agency. 
 
Civil Rights – 7 CFR 210.23(b) 
Requirement:  Annual training of Civil Rights 
Finding:  All staff assisting with Child Nutrition Program in any capacity must receive annual 
Civil Rights training.  This is a repeat violation from review of 2015 and 2018. 
Corrective Action Required:  SFA must submit certificates of completion for all staff, including 
POS and cafeteria staff.   
 
 
 
 
 
 
 



Professional Standards – 7 CFR 210.31 
Requirement:   Application, Benefits, Verification and Meal Claiming (ABVM) training is 
required annually. 
Finding:  Training has not been completed.  This is a repeat violation from reviews of 2015 and 
2018.  Claims has been locked since October for non-compliance of mandatory training.   
Corrective Action Required:  ABVM training must be completed and certificate submitted to 
SDE Program Specialist.   
 
Dietary Specifications and Nutrient Analysis – 7 CFR 210.10(f) 
Requirement: #603 All meals claimed for reimbursement must meet the minimum meal pattern 
requirements.  
Finding: After completing the Dietary Specification Assessment Tool for Lunch, the results 
indicated that the required daily vegetable quantity was not met. The tool also indicated that the 
Legumes subgroup was not met. The Other Vegetable subgroup was met through additional 
ROV being served.  Meat and WGR not able to be determined due to not having CN Label/PFS. 
Technical assistance has been provided. 
Corrective Action Required: Changes to the cycle lunch menu must be made and sent to SDE 
Program Specialist.   



Straight 70-C080 
Attachment 1 

Lunch Meal Service Only 
Missing Components 

Date                         Component                        # Served and Reclaimed                         
9/2/21                           WG                                   24      No grain with Salisbury Steak 

 

Quantity Issues                      

9/1//21                                  Meat                                       No hamburger CN 

9/3/21                                   Meat, WG                    30       No corndog CN; DKG not met 

9/7/21                                   Veg; ROV subgroup    30       Insufficient veg served; ROV not met 

9/8/21                                    WG, Meat                   31        Insufficient serving of grain on tacos 
                                                                                              Meat quantity not identified  
                                                                                                
9/9/21                                    Meat                                        Meat quantity not identified                                                                                                
        
9/13/21                                  Veg                                          Insufficient veg served 

9/14/21                                   Meat,  WG                 28        No Chicken Fry CN  

9/15/21                             ROV/Legume subgroup   27        ROV not met; Legumes not met  

9/17/21                                   Meat                                        CN not available for ham 

9/20/21                                   Meat                                        Beef quantity not identified  

9/21/21                                   Meat                                     Chicken quantity not identified  

9/22/21                                   Meat, WG                  35       No Corndog CN 

9/23/21                                    Meat                                     No hamburger CN 

9/24/21                                  Meat, WG                    32       No burrito CN 

9/27/21                            Meat/ROV Subgroup        27        Chicken quantity not identified  
                                                                                               ROV not met 
 
9/29/21                                   WG                             33        Insufficient grain for chicken patties 

9/30/21                                   Veg                                         Insufficient vegetable served 

Red/Orange Subgroup not met for week of 9/7-9/10 (30); 9/13-9/17 (27); 9/27-10/1 (27) 
DKG Subgroup not met for week of 9/7-9/10; 9/20-9/24; 
Legumes Subgroup not met for week of 9/13-9/17  
 
Meals are reclaimed for repeat violations of WGR, and ROV/Legume Vegetable subgroups.   


	Updated AR Summary rev 3 (update Oct 28)
	Oklahoma State Department of Education (SDE) Child Nutrition Programs (CNP) ADMINISTRATIVE REVIEW (AR) SUMMARY
	Comments/Recommendations:
	Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies to report the final results of the AR to the public in an accessible, easily understood manner in  accordance with the guidelines promulgated by the Se...


	Straight Additional AR Info
	Attachment 1

	Name of School Food Authority SFA: Straight PS
	County DistrictCode: 70-C080
	Superintendent: Steve Baird
	Address of SFA: Rt 1 Box 89
	City: Guymon
	Zip Code: 73942
	Consultants Conducting Review: Becky Gilbert
	Review Month: January
	Date of Review: 2/28-3/9/22
	Date ReviewClosed: Pending
	Number of Schoolsin SFA: 1
	Number of Schools Reviewed: 1
	Number of Eating Sites Reviewed: 1
	National School Lunch Program NSLP 1: Straight Elementary
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1: NA
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP: NA
	Special Milk Program SMP: NA
	Fresh Fruit and VegetableProgram FFVP: NA
	Seamless Summer FoodProgram SSFP: NA
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Yes
	Check Box7: Yes
	Check Box8: Yes
	Check Box9: Off
	Check Box10: Yes
	Check Box11: Yes
	Check Box12: Yes
	Check Box13: Off
	Check Box14: Yes
	Check Box15: Off
	Check Box16: Yes
	Findings Details: Meal Counting and Claiming – 7 CFR 210.7(c)
Requirement:  #325  Counts by category correctly used in the Claim for Reimbursement.
Finding:  Rosters for September were not available on 2/28 and 3/1.  Rosters in file were from 11/8/21-current date. TA visit on 11/8 indicated that rosters were not being used.  CN staff only submits numbers to superintendent for filing claims; rosters are not attached to monthly claims for supporting documentation. 
Corrective Action Required:  Rosters were submitted by e-mail on 3/3/22 for month of review - September.  No additional corrective action needed.
	Group21: Choice1
	Group22: Choice1
	Group23: Choice1
	Group24: Choice2
	Findings Details_2: Meal Components and Quantities – 7 CFR 210.10 & 220.8
Requirement:  #403  Milk available in two required varieties and substitutions allowable. 
Findings:  The SFA is using 1% flavored chocolate milk and documentation has not been provided to SA for approval of milk waiver flexibility.  Technical assistance was provided on 11/15, 12/10 and 12/17.  This is not a repeat violation; fiscal action will not be assessed.  
Corrective Action Required:  The appropriate types of milk are to be used (fat-free flavored milk and 1% or fat-free unflavored milk) or provide supporting documentation for approval of milk waiver.  

Requirement #409  Components per weekly meal pattern requirements  offered and served.  
Findings:  Grain component was not available for lunch on 9/2/21; therefore, not meeting the USDA Whole Grain Rich daily/weekly requirement.  This is a repeat violation and fiscal action will be assessed.
Corrective Action Required:    Grain products must meet the daily/weekly whole grain rich requirement.  Production records with CN labels, ingredient labels, and recipes must be submitted for the weeks of April 4-7 and April 11-14 for lunch.

Requirement: #410(a-c) Planned menu quantities meet meal pattern requirements for the review period and production records indicate required quantities were served for the review period.
Findings:  Due to CN Labels/PFS not being available, meat and grain equivalencies were not able to be determined.  There are days of insufficient vegetables; WGR not meeting requirements and ROV, DKG, and Legumes subgroups were not being met .  See Attachment 1. This is not a supply chain disruption issue and is a repeat violation for WGR, ROV and Legume subgroup therefore, fiscal action will be assessed for those areas.
Corrective Action Required:  All meal patterns must be met for the daily/weekly requirement.  Production records for lunch for the weeks of April 4-7 and April 11-14 must be submitted, with any CN Labels, recipes, and grain ingredient labels that are applicable, to the SDE Child Nutrition Program Specialist.

Requirements: #412  Findings result in the turning off of the Performance-Based Reimbursement.
Findings:  Performance-Based Reimbursement was turned off in FY 21 and will remain turned off until meal patterns are met consistently.  
Corrective Action Required:  Program Specialist will make an unannounced visit to ensure that meal patterns and CN Labels are being maintained to properly determine component contributions.   Performance-Based Reimbursement will remain off until that time. 

	Group25: Choice1
	Group26: Choice1
	Group27: Choice1
	Group28: Choice2
	Findings Details_3: Food Safety - CFR 210.13
Requirement:  #1405  Two inspections received or documentation to indicate inspections requested.  
Findings:  There were not two inspections received in FY 22 or FY 21 or documentation that inspections had been requested.  
Corrective Action Required:  Submit documentation inspections have been requested for FY 22. 

Requirement: #1408 Selected relevant temperature logs were not available. 
Findings: Temperature logs for freezers and refrigerators are not being completed during extended breaks. 
Corrective Action Required: SFA must submit their plan for keeping logs of temperatures if school is not in session longer than 3 day period (including weekends).

Local Wellness Policy – 7 CFR 210.30
Requirement: The Local School Wellness Policy must be measured periodically on the extent to which schools are in compliance with the local wellness policy, the progress made in attaining the goals, and how the policy compares to model school wellness policies, and make the assessment available to the public.  
Findings:  The Wellness Policy does not contain all of the required elements.
Corrective Action Required: Ensure Local School Wellness Policy contains required elements.  A template is provided in CARS- Other Documents - Healthy Schools and Wellness  Policy - Sample Wellness Policy by TSET or contact the local health department to assist in development of the policy.  Submit a copy of the updated board approved Wellness Policy.

	Findings Details_4: Civil Rights 7 CFR 210.23(b)
Requirement:  #810 Program materials use the appropriate non-discrimination statement.
Findings:  The menu being distributed and Wellness Policy posted is not using the non-discrimination statement.
Corrective Action Required: The non-discrimination statement must be printed on the menu and all other child nutrition material.  SFA must send a menu and Wellness Policy with the non-discrimination statement to SDE Program Specialist.
	Text18: Resource Mgmt; Reporting
	Group30: Choice1
	Group32: Choice1
	Group33: Choice1
	Group29: Choice2
	Group99: Choice2
	Group399999999999999999999: Choice1
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: Fiscal action has been assessed.

Comprehensive Resource Management Review  was required for all areas as financial information was not provided prior to on-site Administrative Review.  No corrective action needed for Non-Program or Indirect Cost areas. 

Food Safety Training must be completed by August 2022 and certificate submitted to SDE Program Specialist.

Verification - Confirmation/Verifying process was not completed properly.  Recommend annual training and review proper procedures outlined in Child Nutrition manual.

Current production records quantity of food prepared is in identifiable amounts, i.e pounds, cans, etc.  CN Label #, standardized recipe and leftovers.  However, review month records of September did not have all of the information.  Current director hired at end of September has been making progress on production records documentation.  

Wellness Committee should include a Child Nutrition staff member and students.

	undefined_29: April 20, 2022
	30 days from the date the corrective action must be completed: May 19, 2022
	An exit conference was conducted 21018i discussing the AR Reviewfindings on: Mar. 9, 2022
	with: Steve Baird, Supt; 
	CNP Consultants: Becky Gilbert
	Date: 
	Date Review Summary Was PubliclyPosted: April 21, 2022


