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The date of the |IEP meeting and the time frame in
which the IEP is effective must be noted at the top
of the document. IEPs must be reviewed at least
annually. However, this does not limit the number
of reviews and updates. The IEP is a living, fluid
document than can be adjusted to best meet the
student’s needs based on a team decision.

One box will be marked to designate:
Initial - first IEP for the student, Subseguent - an

annual IEP, Interim - available in the circumstance
that a student moves into a new district and the
team needs time (maximum of 30 calendar days
until it expires) to evaluate the |IEP prior to accepting
it or writing a new one, or Amendment - minor
change to the |IEP that does not change |IEP date.

This section provides the student’s basic information.
This section automatically populates from the
district's student information system. It is important
in meetings to confirm that all information is current.

The purpose of the objective statement is to give a
snap shot of the student and an overview of their
individual abilities and needs. This information
should provide a clear understanding for staff in the
event that the student transfers to a new location.
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The team must indicate whether or not the
student will participate in the Oklahoma Alternate
Assessment Program. In order for a student to

be eligible for this, the team must complete The
Criteria Checklist for Assessing Students with
Disabilities on Alternate Assessments. In order to
participate, all answers on this criteria checklist
must be marked “yes.”

Current assessments, a year old or less, must be
included in each IEP to document the student’s
current levels of performance, in order to determine
areas of strengths and needs. These can include, but
are not limited to, benchmark data, achievement
tests, behavioral data, etc. The data from these
assessments must be used to develop appropriate
annual goals and objectives for the student.
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The student’s strengths (academic, social, behavioral,
etc.) should be listed here. In addition, next to
anticipated effects, the team should document how
the student’s strengths will affect their needs.

Each of the student's needs must be checked from
& the given list and must be aligned to the benchmark
data, the IEP goals and IEP services.

Any concerns that the parent shares relating to their
child’s education or needs should be documented

~ here. The team should address parent concerns
through the development of the IEP. This section can

also note any positive comments from the parent in
regard to the student’s education, progress, or plan.
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Special Factors are those an IEP team must
consider to help determine individual needs.

The team must mark “yes” or “no” based on the
individual student. These questions document if
the student has limited English proficiency, visual
impairment, hearing impairment, communication
needs, requires assistive technology, and/or
behavioral concerns that impede learning.
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Annual goals are designed to meet the individual
needs of the student. They must be aligned with the
needs noted earlier in the IEP and the present levels.
Goals must be individualized and represent what the
team desires for the student to accomplish within
the year that the IEP is effective.

Each goal documents what area of need the goal

is aligned with (examples would include math
problem solving, fine motor skills, transition, etc.),
who is responsible for teaching and tracking the
goal, if it will be worked on during extended school
year (ESY), what the target score is for the particular
goal (for example, 70% accuracy or 7 out of 10 trials),
how progress toward the goal will be measured, and
how often progress will be shared with parents or
guardians.
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A transition services plan must be in effect no later than
the beginning of 9th grade or by the time the student turns
15, whichever comes first. Transition assessments must be
completed annually to document progress and develop
postsecondary, annual goals and transition services.

The team must also indicate the student’s strengths,
preferences, interests, and specific transition needs (money
management, employment, self-determination, etc.) This

plan helps prepare the student for life after high school.

The IEP team must indicate whether a student plans on enrolling in the OK
Promise program to help the team determine which curriculum the student will

participate in. OK Promise requires participation in College Prep/WorkReady.

The IEP team will select which curriculum the student participates in.

The desired post-secondary/outcome completion goals
must be individualized, based on assessment results,
and document the student’s plan for after high school.
All students with a transition services plan must have

a goal for education/training (examples would include
college, a trade school, on the job training, etc.) and an
employment goal (examples would include the type of
job a student wants after high school). It is appropriate to
address independent living and community participation
goals when the student is participating in the alternate
assessment and when results from assessments indicate
needs in these areas. Independent living addresses where
the student plans to live after high school (for example,
with parents, an apartment with roommates, a group
home). Commmunity participation addresses how the
student will be active within their community after high
school (for example, organizations, volunteering, teams,

etc.).
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The course of study identifies the specific courses that

a student will take to demonstrate progress toward
postsecondary and annual goals. The names of the courses
must be listed for the student’s current and remaining years
and updated annually as the student’s plans change and

evolve.

Transition services and coordinated activities that

are required to support the student in meeting their
annual transition goals should be documented for each
transition area. This section also notes who is responsible
for this service or coordinated activity, which agency

is responsible and when the team anticipates the
completion of the service or activity. Accommodations
necessary for supporting a student to accomplish the

individualized services should be documented.

The projected date of graduation is the month and year
that the student will most likely complete their secondary
education program. Oklahoma only has a standard high
school diploma. A GED is not considered a regular high
school diploma. Students enrolled in a GED program
cannot also be enrolled in a public school and, therefore,

are not eligible for special education and related services.

Information should be given to the student and parents
about opportunities for vocational education and
documented on the IEP. By the age of 16, the student
should be referred to the vocational rehabilitation counselor
with parent consent. Vocational rehabilitation is a state
service designed to assist students with disabilities in
gaining and maintaining a job after high school. The

student and parents should be given a copy of the referral

and encouraged to apply for services.
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Documentation is required in the transition services
plan indicating that members who may have been an
important voice at the meeting have been invited and
that parents or guardians have given consent for an
outside agency representative to attend, if and when
appropriate. Students must be invited.

At age 18 the educational legal rights previously held
by parents transfer to the student. Therefore, no later
than the student’s 17th birthday, the IEP team must
inform the parents and the student that all special
education rights will transfer to the student on their
18th birthday.

All special education services that the student
receives must be documented here. Services must
be aligned to the student’s needs, their present
levels, and annual goals. The IEP team must list the
type of specially designed instruction(i.e. reading
fluency, speech language, etc.), type of service

(i.e. direct instruction, , consultation, collaboration
co-teaching, monitoring, etc.), the frequency of
the service, the duration of the service (how many
minutes), the service provider, the setting of the
service (i.e. special education setting, general
education setting), and the school providing the
service.
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Like the services listed above, related services must
also be aligned to the student’s need(s), goals, and
present levels. Related services include, but are not
limited to, speech services, occupational therapy,
physical therapy, and transportation.

The team must document whether the student

will participate in regular PE or adaptive PE. If
accommodations are needed to support the student
in regular PE, this should be documented in the
accommodations section of the IEP. If PE is not a
requirement for the student’s grade level, and the
student does not select PE as an elective, check N/A.

The length of the student’s school week must be
listed here. If it is not the same length of day as
nondisabled peers, then the team must explain why
the student requires a shortened week and how
they plan to work toward increasing the student's
instructional week to be the same as nondisabled
peers.
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Classroom accommodations should be listed in

this section. These accommodations should be
determined by the team to support the student in the
general education setting. These accommodations
should be aligned with the student needs listed in the
IEP. For example, if reading fluency is a need for the
student, then the team may determine that tests read
aloud in math, science and history are necessary to
ensure that knowledge is being assessed, rather than
the student’s reading level.

Any state or district testing accommodations should
be documented in this section. The classroom and
state testing accommodations should correspond or
be similar so that alignment is evident.

LRE is the “Least Restrictive Environment.” The goal
is to have the student in the general education
classroom to the maximum extent possible. So, the
IEP documents how much time they spend outside
of the general education classroom.

The continuum of placements ranges from full time
in the general education setting to more restrictive
environments. The IEP team must document where
the student falls on this continuum and why the
other placement options are not appropriate.
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Any additional supplementary aids, services, or
supports needed for the student or personnel to help
the student be successful, that are not otherwise
listed in the IEP, should be listed here.

In this section, there should be an explanation for the
student’s need to spend time outside of the general
education setting.

The IEP documents if the student attends their
home school building/site, and if they are unable

to attend their home school that they arein a
placement as close as possible to the student’s
home. The percentage of time the student spends in
the general education setting is also documented.

Annually, the team must determine if Extended
School Year (ESY) is necessary to meet the student’s
need. ESY is a services provided for students who
lose knowledge over breaks from school to support
the retention of skills. .

In the event of a school or health emergency that
result in a disruption of services, contingency plans
can be written into the IEP to articulate the provision
of special education and related services in light of
those circumstances. This is an optional section of
the IEP.
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The IEP team always consists of at least the parent,
special education teacher, general education teacher
and the LEA representative, which may be the
principal or other district or building administrator.
Other service providers may be on the team, as well,
depending on the student’s needs. All attending
team members must sign, date, and mark whether
they agree or disagree. If a team member disagrees,
they should be afforded the opportunity to provide
their reasoning on an attached document. If the

IEP meeting is held virtually, the signatures can be
obtained virtually (i.e. a doc signing system, email
confirmation of attendance, etc. ) or document how
the team participated.

If the parent does not attend, this must be noted

in the IEP. If the parent is unable to attend the IEP
meeting, the LEA must use and document the
other methods used to ensure parent participation
(i.e. phone call, virtual meeting, home visit, etc.). All
communication attempts should be documented in
the contact log.

At each meeting, parents must be offered a new
copy of their Notice of Procedural Safeguards, a
parent survey, information about the Oklahoma
School for the Deaf or Blind, if appropriate, and

the OAAP brochure, if appropriate. There is also
documentation of the parent’s understanding of a
contingency plan and when it goes into effect, if the
|IEP team chose to develop one. Translation need is
also documented in this section.
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A parent or guardian’s initials are required to confirm
that they have received all necessary information
and agree that everything is noted correctly in the
informed parental consent section.

At the student's initial IEP meeting, the parent must
sign to document that they understand they are

consenting to services for their child and that the
parent can choose to revoke, or stop, those services
at any time.

Anyone who attends the IEP and was not listed in
the prior section must sign and print their name,
date and document the purpose of their attendance
(i.e. grandparent, student teacher, parent advocate,
etc.).

The contents of this handout were developed under a grant from the U.S. Department of Education. However, the content does not necessarily

represent the policy of the U.S. Department of Education, and you should not assume endorsement by the federal government.

Oklahoma State Department of Education, Special Education Services (405) 521-3351 | http://sde.ok.gov/sde/special-education
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