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Page View for Special Educator User Type 

Landing Page 
The Landing page in EDPlan displays a single Main Menu bar at the top.  

 

Under the Main Menu bar are several tiles that display compliance, caseload including links to student files, Student 
graph of overdue files, Graph of students by disability, graphs of the percentage of time in special education and 
students by status. 

 

 

Towards the bottom of the Main Landing Page is the Message Center and Help Desk.  This is where the user can 
communicate with EDPlan staff for guidance, questions, comments, and requests. 



 

 

 

At the bottom of the page is the ‘Document’ area.  This is a library of documents uploaded by OSDE, EDPlan and 
Districts.  

 

 

On the right side of the Landing page, the last column of tiles include: 

‘My Calendar’ tile – This is a link to the user’s calendar in EDPlan that can be used to add meetings and events by the 
user. 

‘Message of the Day’ panel - Messages are posted by OSDE, EDPlan or District EDPlan Administrators.  They may 
include upcoming events such as release dates of enhancements, trainings, meetings, when maintenance of EDPlan 
requires a shutdown of a system, Known issues with the program, etc. 



 

 

 

 



 

 

 

 

 

 

 



 
 

Sub Menus appear underneath the Main Menu once the user chooses an area to navigate in EDPlan.  

Students 
Once the user chooses ‘STUDENTS’ on the top bar, the Sub Menu appears beneath the Main Menu with more options. 

 

   Under ‘STUDENTS’, the choices include: 

 ‘STUDENT SEARCH’ – Clicking on ‘STUDENT SEARCH’ displays a Panel. 

 

 

The user can enter the search criteria such as ‘Student Last Name’ and or other criteria such as ‘Special Ed’, ‘ISP’, etc.  
Once the user has entered the search Criteria, the user can click the Green ‘View Students’ button at the bottom right 
corner which will display all students that match the criteria.  

  ‘VIEW MY CASELOAD’ in the upper right corner will open to the user’s caseload. 

‘ADVANCED SEARCH’ in the upper right corner will open more options for filtering students. 

 ‘RECENT STUDENTS’ – Includes the most recent student files that the user has accessed. 

 



 
 

‘INACTIVE STUDENTS’ – (Based on user type) Includes access to students that have been inactivated in the district and 
can be filtered by School, Name, DOB, STN, Exit Dates Exit Reason, Etc. 

Once the user completes the search criteria and clicks ‘View Students’ button, a panel opens with the students that fit 
the criteria: 

Clicking on the student’s name opens the student’s records.  The user can navigate in the records buy using the Sub 
Menu.  (The student’s name appears on the right side below the Sub Menu) 

 

The Sub Menu includes: 

‘STUDENT PROFILE’ – Displays student program information and Personal Information. 

‘PERSONAL’ – Displays the student’s personal information, provided by the District’s Student Information System. 

 

 



 
 

Parents/Team 
Displays the Parent/Guardian and IEP Team Members areas and is where the user can enter/edit Parent information.   

The user can also edit/add IEP Team members and Behavior team members from this tab by choosing ‘Special 

Education’ or ‘BehaviorPlus’ link.    

Contact Log 
This page is editable and displays the parent and non– parent contacts. Users can add a contact by clicking the blue 
words ‘ADD A CONTACT’ on the right side of the panel.

 

 



 
 

Eligibility Process 
‘ELIGIBILITLY PROCESS’ – This displays Tiles that are required to complete the Eligibility Process.  The user will click 
on the tile to open the page. 

IEP Process 
‘IEP PROCESS’ - This displays Tiles that are required to complete the IEP Process.  The user will click on the tile to open 
the page. 

 

FBA/BIP 
‘FBA/BIP’ –  This displays the FBA/BIP documents for creating a Functional Behavior Assessment and/or the Behavior 
Intervention Plan. 



 
 

 

Documents 
This opens to the document section for the student.  The user can choose documents from this section to create drafts 
and final documents.  The document categories include ‘General’, ‘Behavior’ and ‘FFS’ Documents. 

 



 
 

 

The ‘Documents’ page also includes the drafts and finalized documents that have completed for the student.  Users can 
click on the document to view a PDF version of the draft, finalized or uploaded document(s). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Student History 
Displays the Event History for the student.   

 

My Account 
Choosing ‘MY ACCOUNT’ on the top bar opens the Sub Menu appears beneath the Main Menu with more options.   

Under ‘MY ACCOUNT’, the choices include: 

‘MY DOCS’ -- This page lists documents you’ve created, or that were created by someone else for Students for whom 
you are the Teacher of Record.  

‘MY REPORTS’ – This page lists reports you’ve generated.  

‘MY INFO’ – This page is where the end-user can update Password Information, Name, Title, Email Address, Phone, Etc.  

‘MY MESSAGES’ - This page displays all messages you have sent in the EdPlanTM system and the responses that you 
have received.  Users can also search previous messages. 

‘MY CALENDAR’ – This page displays the user’s calendar based on what is on the District Calendar.  The user can add 
meetings, events, etc.  



 
 

Reports 
Once the user chooses ‘REPORTS’ on the top bar, tiles appear to choose reports.  The number of tiles that appear 
depend on the user type/rights each user has in EDPlan.    

 

 

 

 

 

 

 

 

 

By clicking on the ‘EDPlan Explore’ tile, also known as ‘Advanced Student Search’, the student search can be expanded 
by filtering by Status, Programs, Compliance, Disabilities, Related Services, Special Ed Services, etc. 

By clicking on the ‘EDPlan Everyday’ tile, considered to be the ‘Standard Reporting in EDPlan’, the page opens to 
reports that can be run based on the user type and rights.  Reports may include Service Log Reports, Reports for 
Eligibility/IEP, Data/End of Year Reports, 504 Reports, General Reports, SoonerCare/FFS Reports. 

Tools 
Once the user chooses ‘TOOLS’ on the top bar, the Sub Menu appears beneath the Main Menu with more options 
depending on user type.  For the Special Educator type, the options include ‘WIZARDS’ and ‘SMARTSCAN’. 

   

‘WIZARDS’ opens user-type specific tools that are used for working and documenting for a large group of students.  The wizards 
include, but are not limited to: 

        ‘Caseload Set-up Wizard’  

‘IEP AT-A Glance Wizard’  

    ‘Progress Report Wizard’  

‘IEP Progress Monitoring Wizard’ 



 
 

‘SMARTSCAN’ is a paperless document management solution for EDPlan. Uploading EDPlan documents into student 
files including OK IEP’s, signature pages, etc. 

 

Admin 
Once the user chooses ‘ADMIN’ on the top bar, the Sub Menu appears beneath the Main Menu with more options. 

 

Under ‘ADMIN’, the choices include: 

‘DISTRICT INFO’ -- This page displays the District information including the School Year, School System Code, Address, 
Phone  and Fax numbers, etc. 

‘SCHOOLS’ – This page displays School Site information for school site(s) and external School(s).   Information includes 
Site Calendars, Compliance, School Name, Site Abbreviations, Site Codes, Address, Phone/Fax numbers, etc. 

District Calendar 
Clicking on ‘DISTRICT CALENDAR’ will display the current school district’s board approved calendar.  

 

 

 

 

 

 

 

 



 
 

The ‘District Calendar’ opens and the user will be able to view the District’s board approved calendar.     (This calendar is 
only editable for the EDPlan Administrator user-type)  

 

Pepper 
Clicking on ‘PEPPER’ redirects the user to the ‘Pepper’ website.    

    

 

 

 

 


