
   

Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 
 
 

Name of School Food Authority (SFA): _____________________________________  County District Code: _________________________ 
 
Superintendent: __________________________________________________________________________________________________ 
 
Address of SFA: _____________________________________________ City: _________________________ Zip Code: ________________ 
 
Consultant(s) Conducting Review: ____________________________________________________________________________________ 
 
An AR of your SFA’s CNP operation has been completed. The SFA was found in: 
 
  Compliance  Noncompliance 
 
Date of Review: _____________________________________ Date Review Closed: ____________________________________________ 
 
Number of Schools in SFA: ________  Number of Schools Reviewed: ________  Number of Eating Sites Reviewed:  ________ 
 
List schools reviewed for the following CNP: 
 
National School Lunch Program (NSLP):  _______________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
School Breakfast Program (SBP):  _____________________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
After-School Snack Program (ASSP):  __________________________________________________________________________________ 
 
Special Milk Program (SMP): ________________________________________________________________________________________ 
 
Fresh Fruit and Vegetable Program (FFVP):  ____________________________________________________________________________ 
 
Seamless Summer Food Program (SSFP):  ______________________________________________________________________________ 
 
Does the SFA operate under any special provisions:  (Select any that apply) 
 
 Provision 1 
 
 Provision 2 
 
 Provision 3 
 
 Community Eligibility Provision (CEP) 
 
This SFA had violations in the following areas: 
 
 PS-1 Violations 
 
 PS-2 Violations 
  
 Resource Management Violations 
 
 General Area Violations 
 
 Recalculation required 
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YES NO REVIEW FINDINGS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 A. Program Access and Reimbursement 

YES NO  

  Certification and Benefit Issuance 

  Verification 

  Meal Counting and Claiming 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
  B. Meal Patterns and Nutritional Quality 

YES NO  

  Meal Components and Quantities 

  Offer versus Serve 

  Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
  C. School Nutrition Environment 

YES NO  

  Food Safety 

  Local School Wellness Policy 

  Competitive Foods 

  Other 
Finding(s) Details: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  D. Civil Rights 
Finding(s) Details: 
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Comments/Recommendations: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY (§210.68[k]): ______________________ 
 
CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[K][1]): 
 
____________________________ (30 days from the date the corrective action must be completed)   
 
An exit conference was conducted (§210.18[i]) discussing the AR Review findings on:  _______________ 
 
with _____________________________________________ (Name and Title of School Representative) 
 
CNP Consultant(s): ____________________________________________________________________ 
 
Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in 
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 
 
 
 
Date Review Summary Was Publicly Posted:  _______________________________________________ 
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	Name of School Food Authority SFA: Woodland Public School
	County District Code: 57-I090
	Superintendent: Todd Kimrey
	Address of SFA: 100 North 6th Street
	City: Fairfax
	Zip Code: 74637
	Consultants Conducting Review: Kristen Schoeling
	Date of Review: 4/24-26,28/17 & 5/3/17
	Date Review Closed: pending
	Number of Schools in SFA: 3
	Number of Schools Reviewed: 1
	Number of Eating Sites Reviewed: 1
	National School Lunch Program NSLP 1: Woodland Elementary School
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1: Woodland Elementary School
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP: N/A
	Special Milk Program SMP: N/A
	Fresh Fruit and Vegetable Program FFVP: N/A
	Seamless Summer Food Program SSFP: N/A
	Findings Details: Verification
Requirement: #207, 208, 209, 211, 212, 213,214,215.  Verification documentation must be available for review.
Finding: SFA was unable to locate verification documentation.  However, the verification summary report had been completed and submitted to the SDE/CN.
Corrective Action Required: SFA will develop a plan to ensure that verification documentation is maintained on-site and available for review at any time.  This plan will be addressed in corrective action plan developed by district.
	Findings Details_2: Meal Components and Quantities
Requirement: #404a&b. Signage that explains what constitutes a reimbursable breakfast and lunch must be available for students to see.  
Finding: At Woodland Elementary School, signage is not available for either meal service.
Corrective Action Required: SFA will explain how this issue has been corrected in their corrective action plan.

Offer versus Serve
Requirement: #502. Signage that explains students have to select at least a 1/2 cup of fruit/vegetable must be available for students to see.
Finding: At Woodland Elementary School, signage is not availalbe.
Corrective Action Required: SFA will explain how this issue has been corrected in their corrective action plan.

Meal Components and Quantities/Review Period (March 2017)
Requirement: #410. Planned quantities must be sufficient to meet minimum meal pattern requirements.
Finding: For the review month, March 2017, multiple days were insufficient in quantity at breakfast and lunch.  Attachment 2 details the meals with insufficient quantity.  This is not a repeat violation.
Corrective Action Required: SFA will mail in a week of production records, including CN labels, nutrition facts labels, and ingredient labels for bread products for breakfast and lunch.  

Requirement: #412. In order to receive Performance-Based Reimbursement, minimum meal patterns must be met.
Finding: Due to multiple meals not meeting meal patterns, Performance-Based Reimbursement has been turned off for district.
Corrective Action Required: Consultant will make an unannounced visit in the fall of 2017 to ensure that meal patterns are being met.  Performance-Based Reimbursement will remain off until that time.

General Program Compliance/On-site Monitoring
Requirement: #901-904. On-site monitoring is required to be conducted on or before February 1st of each year for SFAs with more than one eating site.
Finding: SFA has not conducted on-site monitoring for current school year.
Corrective Action Required: SFA will conduct on-site monitoring reviews (breakfast and lunch) prior to the end of current school year.  On-site monitor review forms will be mailed in with corrective action plan.


	Findings Details_3: Off-Site Assessment Tool Validation
Requirement: Off-site tool was to be completed prior to review in order for consultant to verify responses during on-site review.
Finding: Off-site tool was not completed until 4/28/17.  Majority of on-site review had already been completed.
Corrective Action Required: SFA will be required to fulfill all areas of non compliance found during review. 

Professional Standards
Requirement: All CN employees are required to meet professional standard requirements based on their job title/required hours.
Finding: At the current time, professional standard requirements have not been met by any CN employees.
Corrective Action Required: SFA will be responsible for obtaining professional standard hour requirements.  Documentation must be maintained indicating hours, topic, and attendance.  SFA will mail in professional standard documentation upon completion.  Consultant left USDA professional standard website with district.

Reporting and Record Keeping
Requirement: #1502 SFA must maintain sufficient records to document compliance with PLE and revenue from nonprogram food requirements.
Finding: SFA/district did not provide consultant all needed information to indicate compliance with nonprogram food report.  SFA is not charging teachers for their meals.  Justification is being used that the general fund supplements Child Nutrition.  Consultant was not able to review general fund supplement amounts due to financial information not being provided.
Corrective Action Required: SFA/district will provide all required information needed to determine if SFA is in compliance with nonprogram food requirement. 

Local School Wellness Policy
Requirement: Districts/SFAs are required to fullfill all Wellness Policy mandates.
Finding: Local School Wellness Policy has not been updated.  Policy requirements are not being met.
Corrective Action Required:  District/SFA will mail in documentation to indicate an updated Local School Wellness Policy has been adopted as well as additional requirements.
	Findings Details_5: Requirement: #810. Program materials must use the correct non-discrimination statement.
Finding: SFA is not using the correct non-discrimination statement on all program material.
Corrective Action Required: SFA will mail in menus and any other CN material that contains correct non-discrimination statement.
	CommentsRecommendations: Upon consultant's arrival, none of the off-site had been completed.  This resulted in consultant conducting a comprehensive resource management review of all areas.  Off-site questions were answered by district on 4/28/17 by CN director.

The additional $.06 new meal pattern compliance performance incentive has been turned off for the district.  This is due to vegetable subgroups not being met as well as not serving whole grain rich products.  Consultant will conduct a follow-up visit in the fall of 2017 to ensure meal patterns are being met.  Until follow-up visit is conducted, incentive will remain turned off.  

Civil rights training has not been conducted for the current school year.

On 4/27/17, consultant sent an email to Superintendent, CN Director, and financial secretary requesting documents needed to complete the administrative review.  Financial information was not received.  Consultant was instructed to move forward with review.  In turn, comprehensive resource management review was not able to be completed.  Due to information not be readily available for the review, April and May 2017 claims for reimbursement have been locked.  The claims will not be unlocked until corrective action is received from the district.   Consultant contacted financial secretary several times requesting information that was needed to complete the comprehensive resource management review.  These emails were also sent to the Superintendent. The findings are listed on attachment 1.

It is recommended that district charge adults the recommended amount (free reimbursement rate + value of commodities + $.06 new meal pattern incentive).
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY 21068k: 6/19/17
	30 days from the date the corrective action must be completed: 7/19/17
	An exit conference was conducted 21018i discussing the AR Review findings on: 5/3/17
	with: Mr. Todd Kimrey, Superintendent
	CNP Consultants: Kristen Schoeling
	Date Review Summary Was Publicly Posted: 5/12/2017
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