
   

Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 
 
 

Name of School Food Authority (SFA): _____________________________________  County District Code: _________________________ 
 
Superintendent: __________________________________________________________________________________________________ 
 
Address of SFA: _____________________________________________ City: _________________________ Zip Code: ________________ 
 
Consultant(s) Conducting Review: ____________________________________________________________________________________ 
 
An AR of your SFA’s CNP operation has been completed. The SFA was found in: 
 
  Compliance  Noncompliance 
 
Date of Review: _____________________________________ Date Review Closed: ____________________________________________ 
 
Number of Schools in SFA: ________  Number of Schools Reviewed: ________  Number of Eating Sites Reviewed:  ________ 
 
List schools reviewed for the following CNP: 
 
National School Lunch Program (NSLP):  _______________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
School Breakfast Program (SBP):  _____________________________________________________________________________________ 
 
________________________________________________________________________________________________________________ 
 
After-School Snack Program (ASSP):  __________________________________________________________________________________ 
 
Special Milk Program (SMP): ________________________________________________________________________________________ 
 
Fresh Fruit and Vegetable Program (FFVP):  ____________________________________________________________________________ 
 
Seamless Summer Food Program (SSFP):  ______________________________________________________________________________ 
 
Does the SFA operate under any special provisions:  (Select any that apply) 
 
 Provision 1 
 
 Provision 2 
 
 Provision 3 
 
 Community Eligibility Provision (CEP) 
 
This SFA had violations in the following areas: 
 
 PS-1 Violations 
 
 PS-2 Violations 
  
 Resource Management Violations 
 
 General Area Violations 
 
 Recalculation required 
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YES NO REVIEW FINDINGS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 A. Program Access and Reimbursement 

YES NO  

  Certification and Benefit Issuance 

  Verification 

  Meal Counting and Claiming 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
  B. Meal Patterns and Nutritional Quality 

YES NO  

  Meal Components and Quantities 

  Offer versus Serve 

  Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
  C. School Nutrition Environment 

YES NO  

  Food Safety 

  Local School Wellness Policy 

  Competitive Foods 

  Other 
Finding(s) Details: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  D. Civil Rights 
Finding(s) Details: 
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Comments/Recommendations: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY (§210.68[k]): ______________________ 
 
CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[K][1]): 
 
____________________________ (30 days from the date the corrective action must be completed)   
 
An exit conference was conducted (§210.18[i]) discussing the AR Review findings on:  _______________ 
 
with _____________________________________________ (Name and Title of School Representative) 
 
CNP Consultant(s): ____________________________________________________________________ 
 
Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in 
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 
 
 
 
Date Review Summary Was Publicly Posted:  _______________________________________________ 
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	Name of School Food Authority SFA: Wilson PS
	County District Code: 43-I043
	Superintendent: Mr. Eric Smith
	Address of SFA: 1860 Hewitt Rd.
	City: Wilson
	Zip Code: 73463
	Consultants Conducting Review: Fondi Hayes
	Date of Review: 3-27 to 3-30-2017
	Date Review Closed: pending
	Number of Schools in SFA: 2
	Number of Schools Reviewed: 2
	Number of Eating Sites Reviewed: 1
	National School Lunch Program NSLP 1: Wilson Elementary and Wilson HS
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1: Wilson Elementary and Wilson HS
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP: 
	Special Milk Program SMP: 
	Fresh Fruit and Vegetable Program FFVP: 
	Seamless Summer Food Program SSFP: 
	Findings Details: Section II Meal Access & Reimbursement
Module: Certification and Benefit Issuance
Requirement:  All applications must be complete and properly approved.
Findings: #126. All applications were not properly approved. Six students were approved for benefits incorrectly.  See SFA-1 for student list.  One application error belonged to a Wilson staff member's family with two children.  The Child Nutrition Manager should have processed it as an incomplete application, which would have resulted in a paid eligibility status. In this case, the wrong year application was used, the application had no signature, and all members of the household's income (Wilson's Staff member) was not included on the application,  which would have changed the eligibility status initially issued to a paid status for those two children for the year.  

Corrective Action:  All family's will receive a letter of adverse action with the corrected eligibility status.  Per the State Department of Education, the Wilson Staff member must complete the current year application, include all family's income, sign and date.  The District will submit a copy of the corrected family's application to SDE.  The staff member will reimburse Child Nutrition in the amount of $ 342. 75  for meals claimed for their two students at the incorrect rate for this year, and the District will provide SDE with verification that the funds were deposited into the Child Nutrition account.  A copy of the incorrect application and documentation of daily meals charged at the incorrect rate for this year is in consultant's file.

Requirement:  Correct benefit issuance must be transferred to the Point of Sale System used by the district.
Findings: # 137.  Correct benefit issuance was not transferred to the POS system.  Six students were given incorrect benefits which was transferred to the POS system.  Student list can be seen on SFA -1

Corrective Action:  All Students will receive an Adverse Action letter and the POS system will be updated to reflect correct benefit issuance levels.

Module: Verification
Requirement:  FNS 742 report must be accurate and reflect an adequate number of applications that were processed for verification
Findings: #207 & 209. The district FNS 742 report reflects an inaccurate number of applications that needed verification and it does not match the number of error prone applications that should have been validated.

Corrective Action:  Technical Assistance was provided on Verification Summary Report Instructions and choosing Error Prone Applications.  It was advised that Child Nutrition Manager attend Verification training in the fall.

Requirement:  District must complete the Verification process by Nov. 15th each year or ask for an extension from SDE.
Findings: #215.  The district did not complete the Verification process by Nov. 15th and no extension was given by SDE.

Corrective Action:  Technical Assistance was given on Child Nutrition Due dates as outlined in the Child Nutrition Manual.  



	Findings Details_2: 
	Findings Details_3: Module:  Food Safety and "Buy American "Provision
Requirement:  Food Safety Plan must be implemented as written.
Findings: # 1406.  Food Safety plan is not being implemented as written.
Corrective Action: All Standard operating procedures will be updated to reflect current practices and strike through copy will be submitted to SDE.
*Requirement:  All products purchased must follow "Buy American" guidelines.
Findings: #1410.  All products at school did not reflect the "Buy American" provision and documentation was not found to reflect that an alternate products were sought. Juice and  pimentos did not meet requirements.
Corrective Action:  District will send letters to Hiland and Sysco to make them aware of "Buy American" provision and send copy of letters of sent to vendors to SDE for verification.
Module: Local School Wellness Policy
*Requirement:  Local Wellness Policy must contain Food Sale Policies that meet current guidelines.
Findings: Local School Wellness Policy does not contain the updated guidelines outlined in the Child Nutrition Manual pages C-65 to C-71 which addresses all Foods sold on Campus.
Corrective Guidelines:  District will update policy to reflect current guidelines, have it board approved and send a copy of updated Wellness Policy to SDE.
*Requirement:  The District Wellness committee must assess it's Wellness policy regularly and publish the results of it's findings.
Findings: Local School Wellness Policy has not been assessed and the assessment has not been made available to the public.
Corrective Action:  District Wellness committee will meet, update,  and assess it's current policy.  A copy of the meeting minutes and the assessment will be sent to SDE for verification.  The District will then publish it's findings.
Module: Competitive Foods
*Requirement:  District must have Written Policy on Exempt Fundraisers.
Findings:  The district does not have a  current written policy for  exempt fundraisers as required by new legislation if they wish to have fundraisers.  See page C-71 in Child Nutrition Manual for guidelines.
Corrective Action:  District will develop an exempt fundraising policy that meets current guidelines, have it board approved and send to SDE for verification.
Module:  Professional Standards
Requirement:All Child Nutrition Staff must obtain required training hours.
Findings:  All Food and Nutrition staff members must complete the mandated hours of professional standards yearly.  Child Nutrition Manager lacks 4 hrs and other 3 staff members lack 4 hrs.  
Corrective Action:  Verification of completion of Professional Standards hours will be sent to SDE for approval before the end of school. 





	Findings Details_5: 
	CommentsRecommendations: It is recommended that Cafeteria Manager attend any available training offered by State Department of Education to become more familiar with U.S.D.A. guidelines as it relates to her position.
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY 21068k: 4/30/17
	30 days from the date the corrective action must be completed: 5/30/17
	An exit conference was conducted 21018i discussing the AR Review findings on: 3/30/17
	with: Mr. Eric Smith, Superintendent
	CNP Consultants: Fondi Hayes
	Date Review Summary Was Publicly Posted: 4/7/2017
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