
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code: 

Superintendent:   

Address of SFA:  City:  Zip Code: _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in: 

Compliance Noncompliance 

Date of Review:  Date Review Closed: 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating SitesReviewed: 

List schools reviewed for the following CNP: 

National School Lunch Program(NSLP):    

School Breakfast Program(SBP): 

After-School Snack Program(ASSP):    

Special Milk Program(SMP):   

Fresh Fruit and Vegetable Program(FFVP):    

Seamless Summer Food Program(SSFP):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations 

General Area Violations 

Recalculation required 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 

Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 

Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 

Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 
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Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.68[k]): 

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[K][1]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i]) discussing the AR Review findings on: 

with 

CNP Consultant(s): 

(Name and Title of School Representative) 

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in 
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Date Review Summary Was PubliclyPosted: 

________________________

____________________________

_______________

_____________________________________________

____________________________________________________________________

_________________________________________________
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	Name of School FoodAuthority SFA: Stratford PS
	County DistrictCode: 25-1002
	Superintendent: Michael Blackburn
	Address of SFA: PO Box 589
	City: Stratford
	Zip Code: 74872
	Consultants Conducting Review: Fondi Hayes
	Date of Review: 11/27-12/1/17
	Date Review Closed: pending
	Number of Schools in SFA: 3
	Number of Schools Reviewed: 3
	Number of Eating SitesReviewed: 1
	National School Lunch ProgramNSLP 1: Stratford Elementary, Middle and High School
	National School Lunch ProgramNSLP 2: 
	School Breakfast ProgramSBP 1: Stratford Elementary, Middle and High School
	School Breakfast ProgramSBP 2: 
	AfterSchool Snack ProgramASSP: Stratford Elementary School
	Special Milk ProgramSMP: 
	Fresh Fruit and Vegetable ProgramFFVP: 
	Seamless Summer Food ProgramSSFP: 
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: Two printed copies yearly of current WAVE documentation, and any FDPIR documentation used for benefit issuance must be printed and kept on file.
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	Text25: Certification and Benefit Issuance

Requirement:  All applications received must be approved correctly and benefits issued correctly.
Finding: #126.  Two applications reviewed were not approved correctly and one child was approved as free without an application.  Names are listed on SFA-1.

Corrective Action:  TA was provided and letters of adverse action were issued to the children on these applications and siblings on SFA-2.  Copies of these letters will be made available for consultants file.  No fiscal action was required since the error rate was less than 3%.

Requirement:  Benefits must be issued correctly and correctly transferred to the benefits issuance document.
Finding# 137.  Children listed on SFA -1 and SFA-2 had benefits issued incorrectly and transferred incorrectly to the benefit issuance document.

Corrective Action:  TA was provided and letters of adverse action were issued to the families along with required appeal rights.  The families were given ten days to appeal.  Copies of these letters will be made available for consultants file.  No fiscal action was required since the error rate was less than 3%.


Verification

Requirement:  Confirmation review must take place if required by State Department of Education or a waiver given.
Finding: 208a. Confirmation review for the verification process did not take place and a waiver was not issued.

Corrective Action:  Child Nutrition Clerk will make a statement regarding definition of confirmation review and attest to future compliance on School letterhead.

Requirement: All applications selected for review through the verification process must be verified correctly.
Finding: 209c. One application selected for review was not verified correctly.  These children are listed on SFA-1 and SFA-2.

Corrective Action:  A letter of adverse was sent to the family, along with appeal rights.  Copies of this letter will be made available for consultant file. District will correct Verification Summary Report to reflect correct benefit issuances for Verification process for 2018 school year.  A copy of old Verification Summary Report and corrected Verification Summary Report will be given to SDE for their file. 

Requirement:  Verification process must be completed by November 15th of each year.
Finding: 215. This was a finding in the previous review. Although the current Child Nutrition Clerk has attended many trainings over this area, and has guidelines in the Child Nutrition manual, the Verification process was not completed by November 15th. In addition, the Verification Summary report was completed, but letters of adverse action had not been issued to families or benefit issuance documents updated to reflect changes at the time of the review on 11/27/17.  

Corrective Action:  Child Nutrition Clerk will provide the time line for the completion of the verification process on School letterhead reflecting suggested guidelines for completion before November 15th and an attestation of future compliance.
	Text26: 
	Text27: Other Federal Programs:

Requirement:  Monitoring of After School School Snack program must take place within the first four weeks of operation.
Finding: #1700.  No Monitoring has taken place, although this program has been in operation for more than four weeks.

Corrective Action:  Monitoring will be completed and a copy of the monitoring form will be provided to SDE for verification of completion.  A statement of attestation acknowledging these guidelines will be provided by the School District.

Resource Management:  

Requirement: Per FNS-0782-5 Rev. 1, only adults who are directly involved in the operation and administration of the school nutrition program may have food furnished at no charge.  All other adults, including on-duty teachers and staff, must be charged or their cost must be attributed by the nonprofit food service account.
Finding: Although adults and staff pay for their meals and the general fund provides sufficient funds to cover their additional meal cost, It was discovered during the on-site review that Stratford Public Schools is not following Oklahoma Cost Accounting guidelines for "on duty" teachers and staff. 

Corrective Action: Technical Assistance was provided and District will demonstrate compliance with these guidelines by providing SDE with a list of "on duty" staff meals consumed in the month of December and proof of payroll deductions and reimbursement from the nonprofit food service for these "on duty" staff meals.  
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