
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code: 

Superintendent:   

Address of SFA:  City:  Zip Code: _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in: 

Compliance Noncompliance 

Date of Review:  Date Review Closed: 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating SitesReviewed: 

List schools reviewed for the following CNP: 

National School Lunch Program(NSLP):    

School Breakfast Program(SBP): 

After-School Snack Program(ASSP):    

Special Milk Program(SMP):   

Fresh Fruit and Vegetable Program(FFVP):    

Seamless Summer Food Program(SSFP):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations 

General Area Violations 

Recalculation required 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 

Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 

Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 

Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 
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Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.68[k]): 

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[K][1]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i]) discussing the AR Review findings on: 

with 

CNP Consultant(s): 

(Name and Title of School Representative) 

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in 
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Date Review Summary Was PubliclyPosted: 

________________________

____________________________

_______________

_____________________________________________

____________________________________________________________________

_________________________________________________
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	County DistrictCode: 09-I034
	Superintendent: Mr. Craig McVay
	Address of SFA: 100 N. Bickford
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	Zip Code: 73036
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	Number of Eating SitesReviewed: 2
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	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: 1.  Professional development hours must be met before the end of the school year.  Videos are available on the State Department of Education website under eClaims/Other documents. 2.  Production records at both sites are not being completed accurately.  Technical assistance was provided.  All of the meal contribution amounts must be listed to ensure enough quantity was served. 3.  It is a recommendation that Offer-vs-Serve be reinforced to the cafeteria personnel to ensure that it is being followed properly.
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	Text25: VERIFICATION:208a.  REQUIREMENT:  Confirmation review must take place during verification.FINDING: A confirmation review did not take place before verification notification letters were sent out.CORRECTIVE ACTION REQUIRED:  Next year after applications are selected for verification are selected, a confirmation review must take place.  Corrective action will be stating how this will occur for next year.209a.  REQUIREMENT:  The district has indicated that they were doing 3% of the applications on file as of October, 2017.  FINDING:  The computer software selected 14 applications for verification in October.  This would indicate that there were approximately 350 applications on file.  During the time of the review, three months later, over 900 applications were on file.  3% of 900 equals 27 applications.  The district did not verify enough applications.CORRECTIVE ACTION REQUIRED:  If the district selects this sample of verification, they must verify 3% of all applications on file as of October 1st.  The district must contact the software company and get this issue resolved so that the correct sample size is selected for verification next year.MEAL COUNTING AND CLAIMING:314.  REQUIREMENT:  A point of service count must be taken during the meal service as the student goes through the line.FINDING:  The cashier at Lincoln Learning Center was entering the students names that had been given to her by the teachers.  Some of these lists were given to her at the beginning of the meal service, some during the meal service, and some forgot to give her the lists.  The school was not doing an actual point of service count for lunch that day.CORRECTIVE ACTION REQUIRED:  Corrective action took place during the Administrative Review.  The Food Service Director visited the site and discussed a point of service count with the manager and stayed to ensure it was being done correctly.
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	Text27: COMPETITIVE FOODS: 1104:  REQUIREMENT:  All foods sold to students during the school day must meet the Smart Snack requirement unless the school has received an exemption.  FINDING:   There were several items being sold that do not meet the Smart Snack requirement.CORRECTIVE ACTION REQUIRED:  The school must have a policy for following the Smart Snack requirements.  They must not serve items that do not meet the Smart Snack requirement.  Corrective action must be in writing how the district will proceed with the Smart Snack requirement.
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