
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code: 

Superintendent:   

Address of SFA:  City:  Zip Code: _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in: 

Compliance Noncompliance 

Date of Review:  Date Review Closed: 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating SitesReviewed: 

List schools reviewed for the following CNP: 

National School Lunch Program(NSLP):    

School Breakfast Program(SBP): 

After-School Snack Program(ASSP):    

Special Milk Program(SMP):   

Fresh Fruit and Vegetable Program(FFVP):    

Seamless Summer Food Program(SSFP):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations 

General Area Violations 

Recalculation required 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 

Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 

Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 

Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 



Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.68[k]): 

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[K][1]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i]) discussing the AR Review findings on: 

with 

CNP Consultant(s): 

(Name and Title of School Representative) 

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in 
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Date Review Summary Was PubliclyPosted:

________________________

____________________________

_______________

_____________________________________________

____________________________________________________________________

 _________________________________________________ 
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Signature of School Representative Date
______________________________________________________     ___________________________
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	Name of School FoodAuthority SFA: Deborah Brown Charter School
	County DistrictCode: 72-G01
	Superintendent: Deborah Brown
	Address of SFA: 2 South Elgin
	City: Tulsa
	Zip Code: 74120
	Consultants Conducting Review: Alberta Burgess & Rhonda Stevens
	Date of Review: April 5, 11, 12, 2018
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	Text25: Certification & Benefit IssuanceRequirement: All Family Size and Income Applications selected for review were not correctly approved. Question 126Findings: Family Size and Income Applications were mis-categorized for several students.Corrective Action Requirement: Families who have mis-categorized applications must be notified in writing of error. Adverse action procedures must be followed. Provide copies of  Adverse Action Letters and rosters showing correct benefits for mis-categorized applications.Requirement: Direct Certification matches are not made according to USDA time frame. Question 134Findings: Direction Certification matches have only been conducted one time in the 2017-2018 school year.Corrective Action Requirement: Provide statement on how the SFA will ensure that Direct Certification is completed 3 times per school year.VerificationRequirement: The verified applications on file do not match the number reported on the recent FNS-742 Report. Question 207bFindings: Only two applications were verified. Three applications were reported on FNS-742 Report.                                                   Corrective Action Requirement: Provide documentation how the verification process will be completed in 2018-2019 school year to ensure compliance with verification process.Requirement: All applications selected for review were not verified correctly. Question 209cFindings: The SFA selected 3 applications for verification. Only 2 of the applications were verified by the SFA. Corrective Action Requirement: Provide documentation how the verification process will be completed in 2018-2019 school year to ensure compliance with verification process.Requirement: The SFA did not complete verification process by November 15, 2017 or request an extension. Question 215a&b Findings: The SFA verification was not completed by November 15, 2017 and no request for an extension was made.Corrective Action Requirement: Provide documentation how the verification process will be completed in 2018-2019 school year to ensure compliance with verification process.
	Text26: Nutritional Quality and Meal PatternRequirement: Minimum daily quantity requirements were not met at breakfast, day of review. Question 402Findings: Breakfast fruit quantity of 1 cup was not served as required by USDA meal patterns.Corrective Action Required: Provide food production records & delivery receipts showing 1 cup of fruit is served daily at breakfast.Requirement: Milk was not available in at least two varieties throughout the serving period. Question 403Findings: Only a few pints of chocolate milk were available at the beginning of each grade meal service. When the chocolate milk ran out it was not replenished.Corrective Action Requirement: Provide documentation number of chocolate and white milk made available to students.Meal Components & QuantitiesRequirement: Documentation did not indicate that all component per weekly meal pattern requirements was served to students. Question 409Findings: March 14 delivery receipt fails to document any vegetable component was served. March 27 breakfast delivery does not show any fruit served.Corrective Action Requirement: Provide food production records & delivery receipts showing 1 cup of fruit is served daily at breakfast and 3/4 cup vegetable is being served.Requirement: Planned menu and supporting documentation for review period do not show meal pattern quantities were served. Question 410Findings: Twelve days in the review period insufficient fruit quantity was served at breakfast. Lunch delivery receipts indicated a total of 4 ounces of vegetable offered daily. Canned cheese sauce and canned chili was served with insufficient documentation to credit products as meat/meat alternate.Corrective Action Requirement: Provide food production records, delivery receipts showing 1 cup of fruit is served daily at breakfast and 3/4 cup vegetable is being served daily. All food served must be creditable if served as a food component.Requirement: Questions Questions 409 & 410 resulted in turning off the Performance - Based Reimbursement.Findings: Meals served are not in compliance with USDA meal pattern requirements.Corrective Action Requirement: Provide food production records, delivery receipts, CN labels and nutrition fact label.
	Text27: Food Safety, Storage Requirement: The most recent food safety inspection report is not in a publicly visible location. Question 1406Findings: Health Inspection is posted in the kitchen.Corrective Action: Post most recent Health Inspection in a publicly visible location.Resource ManagementRequirement: SFA does not have a process and procedures in place to ensure compliance with FNS requirements concerning revenue from non-program foods. Findings: Adults meals are being served and charged for meal. There is no revenues or expenditures reported in OCASS.Corrective Action Requirement: Provide OCAS documentation showing revenue & expenditures for non-program meals.Professional StandardsRequirement: Child Nutrition Manager has not met the training requirements and no planned training provided. Question 1215Findings: The Child Nutrition Manager currently only has 7 of the 10 required hours of training. No planned additional training  hours were provided.Corrective Action Requirement: Provide documentation of planned training and or completed training.Requirement: No documentation was provided on the off-site tool or on the Professional Standard Tracker that part time staff had the required 4 hours of training. Question 1216Findings: The part time staff training or planned training was unavailable.Corrective Action Requirement: Provide documentation of planned training and or completed training.
	Text28: Requirement: Program materials do not use the correct non-discrimination statement on materials. Question 810Findings: Menus provided by Healthy Eats does not use correct non-discrimination statement.Corrective Action Requirement: Provide copies of menus with updated non-discrimination statement.
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